K-STATE

Research and Extension 4HOnline: How To Print an Enroliment Invoice

1. Begin on the “Member List” page.

Squarepants Family Edit Family Add A New Family Member

412 N Main | select a member type El

e Add Member | | Add Short-Term Member
25 Address is Not Verified ReActivate An Archived Family Member

5555551234 [ select a member... =]

spongebob@nomail.com [send mail] ReActivate Member

Training County1 County [contact info]

Member/Volunteer List

Name Role Membership 1D Enroliment Status Last Active Year Edit
1) Palrick Squarepants Youth 865170 Active 2016-2017
2) Sandy Squarepants Youth 1954537 Active 2016-2017

2. Scroll down to the “Member Reports” area.

Member Reports

Member: ‘ select a member... El
Report: | -]
3. Choose the member from the “Member” dropdown
box you want to run the report for. Member Reports
Member: |se\ect a member... F!
Report: | select a member... |z|
Squarepants, Patrick
A
Squarepants, Sandy
4. Next, choose the “Member — Enrollment Invoice”
report from the ”Report” drOdeWn bOX. f:qzu:::ﬁ]ants Family | Edit Family Add A New Family Member
il select a member type... -
Plains, KSt goact 5 report ... m
Depending on your personal computer (or device) " Ad( member - uthorzation Form L
references, the report will either download ] Member - ReEnraliment Forms Next 4 vear n
!:) . ’ p . . . SPEEEITY Member - Re-Enrollment Farm: Current 4-H Year
immediately — or a window will open and ask if you TG CS o rmber - Enrollment Form (Espafial)
Would Ilke to open or save the flle. Member - Enrollment Form {(New Adult Member): Enrolling in the Next 4-H Year
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Member - Enrollment Form (New Youth Member): Enrolling in the Next 4-H Year

1) Palrick Squs mMember - Enrollment History
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