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1. Begin on the “Member List” page. 

 

2. Scroll down to the “Member Reports” area. 

 

3. Choose the member from the “Member” dropdown 
box you want to run the report for. 

 

4. Next, choose the “Member – Enrollment Invoice” 
report from the “Report” dropdown box. 
 
Depending on your personal computer (or device) 
preferences, the report will either download 
immediately – or a window will open and ask if you 
would like to open or save the file. 
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